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Resale Escrow Notes

Open Virtual Escrow as soon as you have your purchase contract. Fax the purchase contract to your Virtual Escrow Officer
immediately.

Deposit initial deposit from your buyer into your escrow trust account immadiatast be deposited within 24 hours.
Fax a copy of the check and deposit slip to your Virtual Escrow Officer so a deposit receipt can be generated for ydile.escrow
You must keep a copy of the check in your escrow file; lenders will want a calpg oheck and the receipt.

Fill out the escrow holder acknowledgment portion of the contract (last page of the contract). That portion must bedillactou
sending out escrow instructions to the buyer, seller and lender.

Read your purchase conttaboroughly, and notate your files for anything that need to be taken care of, i.e.: order HOA demand,
Home warranty, termite, rent to be prorated etc.

Send your escrow instructions and opening package out immediately to all parties involved for Algaijrfgllow up with them to
make sure they were received, signed and returned.

You will need vesting instructions from your buyer to draw the grant deed and documents. Fax vesting instructions timigour Vir
Escrow Officer. Do not draw documents withaostructions form the buyer on how they want to take title.

Any changes to the escrow instructions (purchase contract) must be done through an addendum to the purchase contract, not an
escrow amendment.

Make sure the seller fills out the 593; fax tiiepage and the completed 1099 to your Virtual Escrow Officer. The franchise tax board
can penalize escrow (you) for any 593 not compl et eithhotd@r r e c
1/3 % of the purchase price taXesm sellers proceeds.

Pl ease read the explanation printed on this form so you un
At the close of escrow, send the original 1099 along with a check for $7.50 to Global data for processing

Global Data Services

520 North CentrleAvenue, Ste., 600
Glendale, Ca. 91203

Contacti Judy Frost

818552-2676

800-757-0131



Opening an Escrow

Login Screen
Your Virtual Escrow Department will assigr

you a login ID and password prior to trainin

Enter login ID, password and your initials.
Submit

Virtual €scro
Title Technology Solutions, U

Open New Escrow

EditvUpdate Escrow

Print Menu

Main Menu
SelectOpen New Escrow

Approval Time

Funding Screen

Selectyour Escrow Officer from the drop down
box.
Enter the name of your loan agent or real esta
agent.
Selectrefinance or sale escrow
Click Next




Enter the number of buyers Enter
information as provided on the Real Esta
Contract, must be entered as they signe
Next

Enter the borrowers name and social security numbe
(enter in lower case)
Enter borrowers mailing address
Select if borrower lives at the property.
Next
If the borrower lives at the property, it will pop up on th
next screen. Note: Inquire on Rents paid and status as
as deposits which will be needed to prorated and/or
collected.

Enter the number of sellers
Next

Enter the sellers name and socéalcurity number
(enter in lower case)
Enter sellers mailing address
Selectif seller lives at the property. ;
Entersel | er 6s forwarding acf|
final paperwork or refund check)
Next




If you checked that the seller lives at fireperty, the
address will appear on this screen, if not, you need to €
the subject property address.
Next

Enter your Title Officers code.

Search
And Title information will pop up
Select
Enter any comments to Title. Or any instructions yoaym
have, Il i ke a grant De

Enter the terms of sale.

Complete this information from the purchase price an
finance terms identified on the Real Estate Contract. If
seller is providing a second mortgage to the buyer, sel
lextiingd next to the amou
personal property transferred with a monetary value
attached to them. Below that you will find the Purchas
Contract Date, this is the date that the transaction we
approved by the Seller. The finalggeent asks you who th

Escrow fees@ paid by through this transaction.

Note: fax a copy of deposit check and Puret@sntract to
your Virtual Escrow Officer.
Next

Enter the number of Agents for Buyer and Seller
Next

i

Enter Agents information
Selectcommission structure, percentage or dollar amot
Remember that on the Contract Listing Broker is the se!

agent and the Selling Agent is the Buyers Agent
Next

._.
I|III|I( |




Enter HOA information if applicable

If this property falls under the category®f/Di Planed
Unit Development or Condib Condominium, then most of
the time there is a Homeo
This will always appear in the preliminary title report. Yc
as the escrow ¢ity must order a deamd from the HOA
company and ordehé appropriate documentation, (i.e.
CC&rbés, Articals of Ilncor
Bond, ByLaws, Financial Statement, Statement of
Occupancy, and 12 months of minutes..

Escrow set up is complete.
Always save your work. You will need tomplete each
and every one of the last 10 screens in their entirety
without stopping, with the exception of the HOA Scree
which you may enter through the Edit screen at a lattt
date.

Your Escrow Number appears. Make note of and write
on escrowfolder.

When Title is opened, and an order number has bee

entered by Title your opening package will be ready fc
you to print.

The opening package will appear on the immediate pr

menu.

You may also go directly to the main Print Menu to
retrieve your documents by searching for your buyer ¢
seller from the immediate print menu.

Note: The system is event driven, documents that appe
the immediate print menu are documents that the syst
knows you will need.
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NOTIFCATION TO BUVERIS)

18 accordance with Section 18662 of T Raevers and Taoaton Code, 8 buyw may bo regeined 10 withold
B0 MUt Ui 10 313 pircent of I S8kt DACE I I 06 of & BEp0uiton of Caliomia sl secpiety
Ferost by eithie

1. A seller who s on whon T dhete e e peocesds B e st b »
francial iIntermadarny of e seller, OR

2. A comorate elor hat hos 1o peenanent place of business In Callomta, The Buyer mary Becoms wutject
15 panaity for tekate S0 withhcld an amoent egual 10 T greoter of 10 percent of the amoont requined 1 be
WA o e huned dollars ($500)

Horweer, W) Bery O [ 1 T CaMOmEs SIS 1olrenced sove, N0 buye
Wi Do required 1o wNDOM arvy aneount of De SeR4ect 10 penally for e 10 wilhold £

1, The sales prce of He Callomsa Peoperty S0 not d hundeed thossand dolary
$100,000), OR

2. The selier entciin & weilhen Corticate, endic the penalty of pedury, Certiing Dot e ool s &
COMOraton wilh & peenanset place of busingss In Caldomea, OR

3T scller. wihd 6 00 ISdusl. Goe0utes & willon Cortfioats, under T penaity of perjury. of sy of the
howing.

A That T Calfome real propadty Being conveyed s 1o sellar’ § (rinapal sskdence (wifin he moaning
of Socson 121 of B ol Roverss Code)

B, That e Caltorsa poty being yed B oo will be for propedy of Mo kind (wiin
o meaning of Secion 1001 of the Inteend Revinue Codel, bt onfy 1 B sxdent of B smcunt of gan not
1O ed 10 b0 tecogninid Kr Calfurns Inoome B purposes unded Section 1001 of the nteerol Ravens
Code.

€. That T Calionmia raal property has basn comgs hy of ¥ ol (wRNES 1 Meaning
of Sacton 1003 of the ntermal Revenus Code) and 1ot the seller intends 1 aCquire property sl or
related In 56rvice O Uie 50 3% 15 Be lgible or NorYeCORNISon of gan Sor Calfornby INCOme Sax PUITORes
under Section 1033 of the Indemal Revenue Code.

0. That v Caticrnia neal property armacion will resell In 8 kes for Calfomsa income Lax puposes. The
Sl I SRt 10 penaity 1or Anowingly NG & Bauddent certicals K the puposd of avosding he
WA regareint. Th Calbonnia Stltes refessncd o INChads peovisions which suiorzs he
Fronchiss Tax Boand 10 grant 1educed witholSag and wilvrs 200 WilholSng 0 & Cine-Dy <ase Dass for
COMOrIBNN OF RN Gk
4. Ay armtonie who Sor 0 purpose of Jvokdng the Ul o Sono
Sechon G2 knowingly execties o 1ake cortficate pumuant 1 this subdavision shall o Ratie for twice B
Sevoart speciied In subdivincn (d)

AS YOUR ESCROW HOLDER. WE ARE REQUIRED YO NOTIFY YOU OF YOUR
WITHHOLDING RECUSREMENT.

We, o Oned buywis) 1ecopt of thin Nolice and Snect you as Escrow Hokder, o
WENAGM, complete fomn S03-0 and eward 1o e Franchie Tax Booed on our beball. We a0 10 e
PrOCaseing fes not 10 dnoeed $45.00,

— tuyen's) v Tecoipt of s NoBoo and take Al responsiily Kor
webAGIR). completeg form S50.8 and foreanding the withold 9 e Franchise Tax Boaed You o8 Escrow
Mokdor are redoved of ary and 3 resporadilty andior RabERy I CONNECEOn wih same.

[ L1 form

Notes

Fax your purchase contract to your Vift&scrow
Officer

As soon as you know buy
your Virtual Escrow Officer so a grant Deed can be
generated

As soon as you receive your payoff demand reque:
statements, statement of information, HOA demani
statement, home warrantycetFax to your Virtual
Escrow Officer.

Notification to Buyer

11
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Edit/UEdate Escrow

Virtual €Escrow Edit ngram
Title Technology smuuoTﬁ.’ Every now and then you will need to edit your escrow.
Open Now Escrow Choose Edit/Update Escrow form the Main Menu .Loci
EditUpdate Escrow the screen you would like to edit. The most commorse
Print Menu would be for HOA information and existing lender
Approval Time Information.

Funding Screen

Select Edit/Update Escrow.
Enter down tildl you reac

Status Reports

Archive

Enter the number of Payoff Lenders

Enter payoff lenders name, less is more, use just the
few letters of the lenders name. i.e. Wells for Wells Fe
Mortgage
Click on the Search button
Next

Cenders TIst

Adc

Selectyour lender from the drop down box

2C



You may now faxyour request to lender using the fax
number on the demand request

Saveand go to the immediate print menu
Selectand print your pay off demand request

RL MORTGAGE
ESCROW DIVISION
B 200 N Mt Set Sv0. 307
- “‘l‘f"?‘ Onnge CA IS8
Phoce THINLH Fax THEEN-OM
Dase | EE2II00T FAX DACK TO 7145384308
ols Fargo boene Mompage boi
L4 M Sngaie B 00 1129
Schsantung L 01702106
ATTN: PAYGFF SEPARTMENT
Fan o (047) Pob3I0E
¥ ot Rebmimenio Massbor 340475 O Bnirwm Wo 101 L20RLIY

Faoberwnce Narne: JAMES DEAN
Propey Address 2 PRST STRELT Orangs CA K399
Prapecy Covnny: Ounge

A oacrom Nas Bewn cpened ot s ofice By RL MORTGAGE Deanow Drison which inchudes $e paymnt of wn
e snon hetf by you coweng Coblomss

Y00 wre sequeried 1o 8 I and e e oo of ¥ Curnand tetow s pagn. ogether
it e ok, Tt Do wocisitng s Ay Bikavwyanie Cumed st by s of Buw ouarvacs of o Mk, et
2y € 0n Vobas ara i o M s PaT) s NS L r i, i d  (Flachoent it Riicrvrwy e
Forwn 0 goran ity privie o0 back of 1 rud et )

PLLASE 34M0 1O

Wehiat Tite Com

100 v Dhed. 9007

Tuwin CA 1790 ATTR SANDY  OROER NONEW ORCER
a0

EACROW » SRR

~
S Teose Sevce Jew

T DONOYOEYACH DEVARD ]
ESCROW WMBER 4101 UbRLMm Dato
[[eTa——
b Nebe b §
3 Tt Ot waenwvmy savm cxrnewy) sheve eserdon] progarty wed amondal o Bk g

of Ot Pncorde
) Rt b4 R rr cwyars o P ok aoe s by

4 Faw s wvie Ploy Swsivtnd o

You we o une o of e Nt sayal
W Al by P a ol of B b ety il Fagad be R soveywe e T wem o §
et on e wars of § ol B cte oot por
e b & dole o mmasrce of your ek

Ve Sebirmament by thach maded © B 233050 3 vwer shove
Yo w58 Ty et wlvs iy Wmesl 0 Ay e OF O arance okt handed pou

5 o vt Phat e Sondiions Of e Gunmand huve S0 basn et ol Bhe S roskded heren. you s stoosed

it B un ] St 4 vy v Berortior o S an o M Jmiapt o4 b ) have baan e,
wrbens | whal b e made anthen durmand Spon you bor Bee T K0 e 10 Sppiementsl reiuckons snendeg e
W by whech o Sernans ok be Comnpibed o oF cmpleied WM be Searned 1 ek the provincns of i b e b
SMATLRE JCPATLEE
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Payoff demand Statement
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Approval Time i Estimates and final HUD See 2010 guidelinefor your level of participation
Estimates
Prorations

Estimates Adjustments

24

30

33
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../../../VirtualEscrow/Helpfull%20links.htm

Approval Time i Estimates and final HUD

Estimate
Vi

Tene Yo

Trtual Excrow
Teornamgy Sontoes U

Fax your payoff demands and lenders instructions to you
Virtual Escrow Officer andLog in.

Virtual Esc%

TR Tecndlogy Sent el Approval Time Screensi here iswhere you enter the

S e Wheon information for your estimate. At this time you will need to f:
over the lenders instructions, payoff demands, 593c, 109¢

Edit'Update Escrow
commission instructions, demands from your disclosure

Print Menu -
F::;;::'" company, termite bills, insurance bills or any other &emu
ey would like paid thru your escrow.
5 PLEASE ENTER ALL SCREENS IN THIS SECTION. IF
YOU DO NOT OPEN THE REAL ESTATE COMMISSION

Archive

SCREEN AND SAVE IT THE COMMISSIONS WILL NOT
APPEAR ON THE HUD.
SelectApproval Time

[

Enter your escrow humber or borrowarame to locate your
escrow

Selectyour borrower (seller) from the search list

23



Selecti Any out s (MbrgagB brakér)e r 0

" Dot

Enter Broker information save and return to menu

i

Selecti Fi r st trust De e

Enter the new lendersame or code (if Known) (more is less
when searching simply type
Bank.

24



SelectChase Manhattan, with the proper address.

. Enter your estimated closing date by use of the icon
calendar

. Enter your new loan number; ifbnn o wn ent e
onl yo.

. Enter your new interest rate and loan amount

. Selectit er m, 06 fil oan type, 0 a
down boxes.

*  Saveand return to menu.

SelectBroker/Lender fees

. Enter your Broker fees

. POC: Example: POC enter ¢happraisers name and the
amount in tdPayable to Columnand click on the POC
box

- e - — . Broker Credit : Example; In the Item Column, type in
] T— T r— ~ . ~
— To— To— next to ABroker Credit i {
] T— T—
—_ ] e U the amount column.
— —— — — . Yield Spread Premiuny Enter next to your congmy
= = T— L — name ;] ﬁby Lender o and t he
. fooces aam- | OT— . DT
= ] — C— POC
— f—— ] T— —
| m— . re—

Enter the Lender fees from the Lenders Rate Sheet or Len
Instructions the same way you entered your Broker fees. M
to next screen

25



Enter Items required by your Lender to be paichdvance,
copy these items directly from your Lenders Instructions.
Saveand Return to menu

SelectMiscellaneous Fees
Miscellaneous screens include items like hazard insuranc
termite costs, buyers homsarrantycosts, and cost for
providing thecity report. You will also see a fee called
AiClosing Reserveo this wil

Enter Miscellaneous fees

. Enter the item in the left side column

. Enter the payee in the Payable to column
. Enter the amount in Buyer or Sellenlumn

Saveand Return to menu

l :

Select Real Estate Commissions
Real Estate Commissions Screeinlt is imperative to open
this screen even if you do not choose to modify it. If you do
open this screen on your side of the program commissions
bededucted from the sellerod
the statement.

26



Reviewcommissions, make any corrections or adjustment,
correctSaveand return to menu

SelectProration Information Set Up

Prorations are for taxes, assation dues, rent etc., Default
refers to the quantity of each item that you require. For
example: If you had two rentals then you would check mark
box associated with rent ar
for the county taxes. To the right youncehoose to debit the
buyer or the seller.

-
om
=
-

- -
m
=
-
=

I

Back to Main Menu
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Virtual €scro
Title Technology Solutions, LU

Open New Escrow

EdivUpdate Escrow

Print Menu

Approv L]

Funding Scree

Main Menu
You will be alerted when youEstimatesare ready. You will
see a hutton appear on the Print Menu when estimate is re

28



Prorations

Taxes are due in California as fdbws:
1%installment is due November®iand delinquent on December"lénd are prorated-7 to 1231.
2" installment due February*land delinquent on April band are prorated from1.to 630.

Supplemental Taxesare billed in arrears and are qbrated. If Supplemental taxes are due, they must be charged to the se

Example
File closes 810. All prorations should be to this date. Your statement should read as follows:

Taxes are currently paid by the seller in full thrti. Therefore, sellemust pay taxes from this date to the date of closih@.8
Buyer must have a credit for the same period.

Calculate your per diem as follows:

Divide the @mi-annual amount by 180, this will give you a per diem.

Example
1* installment $1,000.00 payabemi-annually.

a. $1,000.00 divided by 180, this gives you a per diem of $5.56/day
b. Calculate the number of days1#o 810 is 40 days

c. 40 x $5.56 = $222.40.

d. Seller will be debited $222.40 and buyer will be credited $222.40.

No Darn Fooling Around
(@] E E P

\YJ C B R

E E R |

M M ] L

B B A

E E R

R R Y

G RL MORTGAGE R RL MORTGAGE
o ESCROW DIVISION AE £ SCROW DIVISION

-.‘ 200 N Main Stest S0e 201 _.‘ h 200 N Mus Saest e 201
“Rorlqudge Orange CA 50008 e on~ re~ Crange CA 52084

Phose 116200015 Fax T3040 Phios: THAZIRO1SS Fan THESIEANM

2262007
o Marhalin Mortgmpe Conp
1201 W 22 e
Virkasd Tihe Com
1900 v et 2397

Tosta, CA 60700
ATTN T Tew

(S IR
NOW OROCR

S L T DOCUMENT COVER LETTER FOR TITLE
T — PLEASE FIND ATTACHED THE FOLLOWING DOCUMENTS:

Cotiies copy of eatimates oung sabement

X ot copy of Semants COPY OF LENDER'S NS TRLCTIONS

CRGMAL DEDD OF MIUST, SO0RSL AND ASSINVENTS ¥ ANY
CROMAL & EUYER AND SELLER

Lown procesds Whouki e drected K B ot

TITLE COMPANY  Virkust it Com

ADORESS $900 vk B #367, Tuntn CA 62790

OROER WO NEW CRIER
TINE OFFCER Yo Tow

CRIGMAL POOR

PLEASE NOTE: WE EXPECT FUNDING WITHIN THE NEXT FEW DAYS.

“PLEASE REFER TO PRELIMBWRY TITLE FEPORT FOR SPE0FIC WIRE INTRLX

Whar', Ml tuva we 0 F Sul phihin Wt il BOie

Thavt yeos e g Goremet oot 15 Bvn et “"PLEASE ABSTRACT AND SEND DOCUMENTS DOWN ON
HOLD FOR RECORDING, PENDING FINAL AUTHORIZATION

faviurety TO RELEASE™

Pre-Close Documents
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MEMO TO INSURANCE AGENT

INSURANCE AGENT DATE (22

Ererma Escow, £35C NOFFICER

OW NG D141120-RLN2
POLICYND. »

PLEASE SUPPLY LS WITH AN CRIGINAL EVORNCE OF BEURANCE WITH 4 BFL ORSF THES PROPERTY 6 A

AOOMMIUM AN EVIDENGCE OF ISLSANCE AND COPY OF THE WAS TER DECLAMASON PAGE FO8 Tl
FOLLOWING MOMEOWNE RS ASSOCMTION

NAURED VEATING

PROPERTY ADORESS
2 FRST STREET
Crange CA 503

COVERAGE
LOWK AMOUNT OF § 300008 00 OR GUARM TEED FEPLACEVENT

TR
MUGT HAVE 6 MONTHE FEMAINNG. 5 MOT, SLEASE WRITE FOR § TEAR AMD Bl RECS0W

LOSS PAYEE

Chane

B3 Succesnons andor B Assgne
um

Oodge ity 4k S0

LOAN NUMBER: 4567800

LOAN POSITION:  First Trust Desd
EFFECTIVE QATE SV oe?

PLEASE TYPE THE INSURED'S NAME AND VESTING, PROPERTY ADORESS AND LOSS
PAYABLE EXACTLY ASIT 1S ABOVE. THANK YOU FOR YOUR COOPERATION.

“PLEASE FAX COMPLETEQ EVIDENCE TO T14.5)8.4338 ¥ YOU HAVE ANY
QUESTIONS, PLEASE CONTACT Emma Escrow AT 7142820150 THANK YOUI™

Memo to Insurance Agent

(J RL MORTGAGE
zj? ESCROW DIVISION
g 306 N ks Staat S50, 300
7“"""“‘1‘ Orange CA W90

Phose: THNOIS Fax 796505 0M

BUYER ESTIMATED CLOSING STATEMENT

Deyw | ROGER RAGINT
-

B sl O
Dropary Adbasn 2 FISLT RTREET Ovmge CA SOMS
[ e

e

Bevhar wnd Lavsior Churges

Twt TD 35 Ot e Mawoion Wcagage Corp.
-t b
Farse Mot

»
o
]
B
»
»
+4

1

v (
Voot Vot 0026207  A0A00T @ K B0

o) Pasrvn b BL MORTOAGE Eacrvm Dhviin
Fotary S b1 sy Mkary §240.00

3

Priipal At of Meow Lown

T B Poven By

‘D‘(No‘ﬂ.ﬂ

MOGER gt

RL MORTGAGE
ESCROW DIVISION
300 N Mske Steet Sta. 20
Orange CA #2882
Phose T1AM190 Fax M4 LM

MEMO TO INSURANCE AGENT

DESURANCE AGENT
FROM | Bresa Excrow, ESCROW OF NCER RE: SMIINRLM
PLEASE SLPPLY US WITH AN CRIGIAL FVIDENCE OF INAR TTH 438 BFU OR F THS PROPERTY
A CONDOAMMNILILL AN BVIDENCE OF INSURANCE AND COPY F MASTER DECLARATION PAGE FOR
THE FOLLOWING HOMEOWNE RS ASSOCATION
WIURED VESTING
PROFERTY ADORESS
2 PosT STROEY

Crarge, CA 50863

COovERAGE
GUARANTERD REPLACEVENT

TERM
MUST HAVE 6 MONTRS NOT, PLEASE WRITE FOR 1 YRAR AND BILL ESCROW

LOAS PAYEE

e

B Swcostacrs anikr B Assgr

121 X3 Dodge Clty oh S062

LOAN NUMBER. 457800,

LOAN POSITION.  Fiest Traat Desd

IFIECTIVE DATE:  B3aaaoe?

PLEASE TYPE THE INSURED'S NAME AND VESTING, PROPERTY ADORESS AND LOSS
PAYASILE EXACTLY AS IT IS ABOVE. THANK YOU FOR YOUR COOPERATION.

“PLEASE FAX COMPLETED EVIDENCE TO 714.533.4318 IF YOU HAVE ANY
QUESTIONS, PLEASE CONTACT Emma Escrow AT 714.288.0150 THANK YOUn ™

RL MORTGAGE
ESCROW IVASION
300 N Makn Stent Soe. 30
Orange. CA 084
Phoce: PLAMO1S) Fax PLA36-OM

SELLER ESTWATED CLOSING STATEMENT

ey

Vo P e v Rt e
B 8 et o sany

Byt and Lander Changes Fuss
Fosl TO e Chune Masistion

L

AAES TSN

Buxers Estimate Sellers Estimate

3C



RL MORTGAGE
LSCROW DIVISION
300 M Mo Stent Sta
Orasge. CA 42004
Phose: 4200450 Fax 1450000

COMBNED ESTMATID CLOSING STATEMENT

Bupw  POGER AR
S | MMES DEAM

Progerty Adbwes -2 FWRST STIELT
Coovom #1141 929- P80

v

Ao o P b7 s,
L Sy T ey

| Mgt Fam Ve b
> wa Mt i Mg

Ssea
oo Fon 1 Crenbe Marhamun Wosgee
Foredo Fom 1o Schtrsige
Foonden F o 10 Crusse Marhanan Mortgugs Corp
0 Foow 10 Chume Whartaten Mhatguon Cory
7@ M oo

R )

Choming Mo b F, LICHTTGAGE B
Mty S S sy Moy S0 00 30K
Pout v & oy b Bt oy

Comiine
200500 00 Prrmigel At if Vo Loas

Do o S
Laes Pabatim
S D W0 S

Tt

Combined Estimate

RL MORTGAGE
ESCROW Division
300 N M Seet She. 207
OempaCA S2090
Phone TIOIRRATM Fan TIOR3 430

RE - ESCROW NUMBER: 0141 12000
PROPERTY ADORLSS: 2 P T STREE T Crange CA 500G

o L MORTOAGK

e Drvinm
Ay proweima PoaruiThmne o (he dhesve o urr i ol ooe dian a0e oy poondfid el Wl e AvGphmrd o b

e Sollowing particulars ony

Eacrow Mokier i hessty 3ned B e Fiud Firat Trust Duod loan 3 S i be i Bae princ

it of § 300,000 00, I 1wt of Ot Martrtis Lodgage Comp Baming B infernst 158 of § 000 % per v
B W OF 30 s, (o Mt AT 0N O oS I 1 I St N0 v, B
SRR 08 M A GOl SN (NI e L O O T Teg el (ORI (] P

Al 0w temTa A CORGRICOS NN The Lame

SO

GACH OF THE ABOVE SIGHNED STATES NLAME MAS BEAD THE SORLOONG INSTHLC TIONS AND
UNDERSTANDS AND AGEERS TO TwEM

Lender Rate and Term Amendment

31



Estimate adjustment

Estimate Once ya received your first estimate you may
make changes without assistance from your Virtual Escrow
Officer

Virtual €scro
Title Technology Solutions, U

Open Now Escrow

Edit'Update Escrow

Print Menu
Approval Time
Fundl:;ﬁf‘c'm‘—‘__ SelectApproval time
Status R—.V"Wi
Archive

Log-out

Enter your borrowers name or escrow humber to locate yc
escrow

Locate and Selecyour borrower

[
-
-
)
-
-
-
-
.
-
-
-
)
-
)
-
-
.
.

You may make leanges to any of the sections listed on mer

For this example on fF




You could change your Lender here by searching

Select your Lender

You may change the terms of your loan. Example, change
rate and print a new Rasad term Amendment.
Saveand Return to Menu

You may make changes to any of the sections listed on tl
menu. For this example cl
change the esti mat
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Virtual €Escro
Title Technology Solutions. U

Open Now Escrow

Edit'Update Escrow

Print Menu
Approval Time
Funding Screen .
e SelectApproval time

Status Reports

Archive

Log-out

Enter your borrowers name or escrow nuenlo locate your
escrow

Locate and Selecyour borrower

You may make changes to any of the sections listed on me
For this example on

34



—ivw -

Broker Fees
Make a change to your fees
Save and return to Menu

Make ary other changand return to the Main Menu

Virtual €scro
Title Technology Solutions. a
Open New Escrow
Edit'Update Escrow
Print Monu 5 Main Menu
Approval Time The alert button will be present, because the changes you
Funding Screen just made created new documents for you to print, New
Estimate and a Rate and term Amendment.

Status Reports

Archive SelectPrint Menu
Log-out

Locate your borrower anBeled

£
-
-
)
-
-
-
-
.
-
-
-
.
0
-
-
-
.
.
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Selecti Esti mated Statement
Selecti | ender Rate and Ter m
Return to Main Menu

Enter your Borrowers Name at bottom of the immediate pri
menu andSearchandSelectyour borrower

36



Estimate Lender Rate and Term Amendment

RL MORTGAGE
ESCROW DIVISION
300 N Maks Stmet S0, 300
Orsege, CA 22900
Phoow T4 2000180 Fax 194500 0M

- RL MORTGAGE
DUYDR ESTMATED CLOMING STATEMENT ESCROW DIVISION
> e el 390 N Masn Shwet Ste. 207
PEAT LIRS T Conge K - Ovarge CA 13988
TIAZMLA1SE Fau THAA343M

BE - ESCROW NUMIBER: 34
PROPERTY ADORESS: I FRS

- bom b S
Fre Mavaman i Do

My Ao IEAAUCEOrR I T3 Mh v mumbeced $1CTR #00 Mty modled seended 4 oo beppm eted i
e i) fus b s iy

Fam bbb
Vot o 1izmge
r’ v ! wwinat o § 300 X P Latwwn) T wihesest aae of §.3%
Vel bt GBS .u-ma for & o of X B depouted ko secrow. B
ey Bmars b L WAVAH (e O

PR o o DI Wl B Pt A age et I Pa Wt ] R Corbaend e
Tty S o b ey Ny b

AN chhas s et (oombhen s Temae e s
Pl At o Vo Ui
Tt Drse P By

Lo Cramm

e ROGER RASY

BACH OF Tl ABOVE BOMID STATES HESE MAS READ THE FOREGONG NETILX

UNCERSTANDS AND AGREES TO THEM
BOGER Hagle

Virtual €scro
ithe Technology Solutions. €

Open Now Escrow
EdivUpdate Escrow
Print Menu
Approval Time
Funding Screen

Trust

At the Main Menu If there is nothing else for you to do

Log Out
Archive
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Funding and Trust SChecksz
Funding

Note: prior to submitting the funding screen, check your
estimate to insure correctness (insurance, noteryBroker
Credit, etc
Save and Exit

Log In Screen

Virtual €scro
Title Technology Solutions, U

Open Now Escrow

Funding Screeni When your lender/title conditions have be

met, and your lender has faxed you the funding figures, yot
now ready to enter the funding figures. If you happen to ha
second mdgage, you must first complete the First Mortgag
funding first and then complete the second. When submitts Fading Somant

your Virtual Escrow Officer is notified, indicating that you ai z

EdivUpdate Escrow
Print Menu

Approval Time

prepared to close. All your required documents should be fe
to your Virtual Escrow office immediately upon completing th . e
screen. If your documentation is not in order, your recordir W

maybe delayed.
SelectFunding Screen

Enter your Borrowers Name argkarch

38



Find and Selectyour borrower by clicking on the escrow
numbe

ClickoniFi rst Trust De
(If there was a second Trust deed it would have also shov
here)

Enter all information directly from the funding figures.
Adjust interest according to funding figures
Adjust any impounds according to funding figures

Save and Exit

Note: Let your Virtual Escrow Officer know if proceeds will b
by check or wire.
If you have not already done so, fax your Lenders Instructic
and any updated demands to your Virtual Escrow Officer
(VERY IMPORTANT)

An authorizatiorto record is being transmitted to Title. Upon conformation of recording, you will be alerted that you have «
and final HUD to print.
Let your Virtual Escrow Officer know if proceeds will be a check or wire

3¢



Trust

Print Receiets

Virtual €Escro
Title Technology Solutions, U

Open Now Escrow

EdivUpdate Escrow

Print Menu

Trust Accounting. i When your file has been balanced ant
recorded you will be alerted. (dot on the Trust Mehhis
means you have receipts, wire forms, transfer form, checks
reports to print.

Approval Time

Funding Screen

Status Roports

e Select Trust

Archive

T

SelectPrint Receipts

Click on your escromumber or enter in the bottom of form t
find Receipts to print.

Click on the receipt number and print both receipts

4C



Or: , CA 9288
TH-2980150

RECEPT FOR DEPOSITITA1 001-RLM2

Borrremt Narse's Jarwa Dwan

Seder Mo ni
Propecty Addwas | wunt fral streed Macecsia CA 92870
P rocuhed Mo Land Kr Wty

Funds we i 0 10n o Coaan

Dot Rucoved 06 0WI008  Dute Dagontint

Amount of Depoalt § 100,000 00

Crot to Borrimmes

DEPOSIT NUNBER DG 110

RECEIPY FOR DEPOSITOA1001-RLNZ

Borrowe lome)  James Dean

Seder Narmwed n)

Propenty Addens | weck fral stveet Macentia CA %,

Fros raceheel Wom Laner ¥ wate)
Funds ae n 30 s of Chack

Date Racenved OG/200004  Dote Degostiad O/ 2072004

Arvourd of Depesit 3 100 000 50

Cracit to Bonower

DEPOSIT NUNBER DC 110

Receiets for Borrower Receiets for your file
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Print Wire Forms

SelectPrint Checks and Wire Forms

Selectyour borower by clicking on the escrow number

CMECKS AND WIKES READY POR DESBURSEMENT

Click on the voucher number for the transfer fee and click.s:
If you have a wire click on that voucher now
(MUST DISABLE POP UP BLOCKER TO PRINT WIRES)

Wire form information
Enter each line and checlof accuracy
Next

42



Confirm wire information is corredt Yesto continue

Phaane fan confimraion back 1 - T1A538.4008

Q222007

FROM TO:  FAC 213478470
QRIGNATOR ACCOUNT VIRE DEPARTMENT

B MOR TOADE Cry Pontuns Barw

Encrow Ondnion Trust Acoourt 1 Contorpoiran Oy

200 N Main Stegt Ste. 207 La Palg, CA 90622
Crange CA 50008

Excrow Oficer: Edward Eocrow
Accownt® 1111IAETINITTY
Conde

Lgaren

Poaso rwradslely ave Arvds o shown Dakw

WIRE TO
Bk Bave of Averca
Bark Asress MW
ADA Narber 450780
Accourt Nursber | weortyusopdis To00

Far Croiil 10 Mo sccout of Tory Pered
The devownt of 2000 00

Fogaang #1410 RN

Acatonal mdomanon: i

AUTHORITED BY. "W ackaowiedpe Standond Wis Fee wil apply”

Oute
20070227 92007 Vwiedt Encrow-Tiie Tochrwtogy Sckfor. LLC

| —————————————————————————————————————
Wire Request Form

Confirmation

Are you sure Wire details are Correct? E

Wire Request Form
Print the form, sign iandfax to your Trust Bank
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Print Checks

CMECKS AND WIRES SEADY FOR DESBURSEMENT

Checks ready to print
If you are going to mail any or all ¢étie checks you need to
address the checks
Click on the Voucher number of each check you wish to
address

Enter the address information here and
Save
Repeatfor each check

WS AND WIKES EADY FOR DESBURSEMENT

When ready to print your checks
Click on CONTINUE

44



Correctly printed check

Verify that thenext available check number is correct.. If
correct, click on Continue to print your checks, if NOT con
your Virtual Escrow Technology Department.

Once you have printed your checks you will be returned tc
screen. .If all checks have succesgfpitinted for this escrow
click on"Update and Confirm" you will be able to update
all printed and/or damaged checks at once.

Click on Continue

LACAOw Crvrian TRUST ACCOUNT
. R GAGE

HACHOm & S041 M0 b DAYE. 2ato0et

CEACRPTON sehond 12,000 00

PATARLL B0 Tiny Perss

BORBOWER WAL Tony Pasc
MLLER st

PROPERTY ALCRESS

120 M. Bt
B Cucamengs CA #7

ACROW CRVIBON TRULT ACCOUNT
o WOATGAGE

RACROW & S04 N PLMY DATE 20TOMT

CHACMETION sebond 1,000 00

OAYABUL 70 Tomy Parme

BOMROWIR WA Ty Pt
SELLEN s
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Damaged Checks
Update and Confirm Checks and Wires

=== G If one of your Clecks was damaged
Click on Update and Confirnenter number of damaged chec

If all checks printed correctly
Click onUpdate and confirm, enter O for damaged checks

Enter the number of damaged checks
Enter O for damaged checks unless one or more daneaged

Locate your damaged check

Use the drop down box for Damaged and select the chec
number to replace the damaged check number
If you still need to print these checks
Click on Print all Checks

Selectthe correct check number from the dabgovn box and
click onUPDATE AND CONFIRM to save

Note: do not click Update and Confirm unless you have Che
in your hand and all printed correctly
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CHECHS AND WEINES READT FOR DISSURSEMENT

Click on Print All Checks

Click on Continue to print checks

v e
oo o NS NS § Booewme

Tomy Suwes
111 -
Cowngm. o a0

nesesu  on

LACAOm Ererion TRUST ACCOUNT
. R GAGE

HACHOm & S041 M0 ML DAYE. 2aTO0er

CEACEPTON sehond 12,000 00

PAABLE 9 Tooy Poss Printed Check

BOAROWER MAME Ty Semac
LUK At

CROCERTY ALCRESE

120 M. Bt
Bancr Cucamongs CA 4170

ACIOW CRVIBON TRULT ACCOUNT
o WORTGAGE

LACAOW & S04 PLMY DATE 10707

CRACHETION sebend 11,000 00

OAYABUEL 70 Tomy Davng

BOMROWIR WA Ty Pt
SULLER st
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To finish the print routine
Click on Update and ConfirrfWery Important)

If all checks printed correctly enter 0 in to box
Next

Click Update and Confirm to return to the menu.
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Print a Ledger for this escrow

Click Print a Ledger for the cuméescrow file

Searchfor your borrower

Selectyour borrower
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Escrow Ledger

Mmter  Puyve Dupaaiior

ESCROW LEDGER FOR
troap

Durar pon
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Print a Transfer Ledger

Print a Transfer Ledger i History on your fee account Fund
transferred to your general account to cover Bank changt
against yar Trust Account
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Print a Transfer Reguest Form

Transfer Request Formi This form will only appear if you
have not properly transferred your funds. You will not alwa
have this on your menu. Always print out the form and hav
signed byan authorized signer on your trust account.
Fax it to your Trust Bank

Transfer Request Form
Enter the amount to be transferred

Click OK to record this transfer.

4
. . | Windows Internet Explo
Sign and fax the original to your Trust Bank s oo o

, _ _ 2 ) k0K to recard thistransfor (s and Fox the arignal o the bark)
Note Fax this form along with anying forms

oK || concel |
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FEE TRANSFER REQUEST FORM

TO. FINANCIAL SERCESESCROW TEAM
ity Notonad Bork
FAX: 1142287787

OEQIT ACCOUNT 111111111111 11 inthw amcent of 1000

CRIGINATOR ACCOUNT INFORMATION
L ASORTOAGE Encrow Diviss Trust Account
200 N Nuen Steet S0 20T

Crange CAGIN0

CREDIT ACCOUNT 22200002
l.tAl‘)-- To L NORTGAGE Gesanst Asoswnt

AUTHORIZED BY: "We achrowindon Standard Tranefer Feo wil scohy”

Care

Dase
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Print a Register

Print a Register by date

Enter your Broker Code (same as your Log in Number)
Submit

Click the calendar to Select the Start Date
Click the calendar to Select the End Date
Continue
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R MORTGALS - v

[ Masta  PapreDepernor Dnivew
g Brbaree
M oo Vil e Cown
e s
CARINT WAIOE  GAMES DEAN
e
WITINT OWTHIN L MORTEAGE
ruaris nwv

Aocond Ente) Batarce

Crecs Dopost  Bulance

ARt

1900000 4090 1A

o 00 im A
" AMD e
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Print a Trial Balance Ledger

Daily Trial Balance Ledger trail balance on any given date.

Click the calendar to Select the Input Date

RL MORTOAGE
Eacrmm Davtebins Troat Adcomnt
QT

DALY TRIAL BALANCE SUMMARY

DOGAIING DALY BALANCE LML
AL W P mptn (T
At Chnch Pacogte a0
Teanators i Fi Ladper e
Al et ract "
SR POTAL T
Lo Ciacha Prnted (X
[ (T
Toomahes #orm Paoan e
e Vet Cimpndts “we
wR S0TAL W20
ECELRES NCE PORTEDCO SO~ i
Urvling §rars Dy Bkams e n
Totel of Trind Batanse Dwtet 1901 200 9%

“AASIEN Then ol o 0 ot O htricn Mo phuiies (it o v Wity
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Integrated Banking i Daily Recon

Will show daily recon and Exception Report
Your account is recon@t daily

P
Fasrwe Orvimm Tt A omard

3976 1400 M 410 1000

AR Y TIAG, IACANCE SUBMARY

Print you daily recon report :.' B .

$ 3333 3

Exception item$ anything that does not match with the bani
will be listed on an exception report daily.
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Integrated Banking Trial balance summary

Will show daily recon and Exception Report
Your acount is reconciled daily

SR Morigage
Encrow Devisson Trumt Accowst
20175042
0161400 BE016- 1500

DALY THUAL SALANCE SUMMARY

B AN DALY IALARCE ]

Te0a 0
2
e

e

T e

.
anine

"
.t oy won

-

Print your daily trial balance summary

Virtual €scro

Title Technology Solutions, U
| Open Now Escrow
EdivUpdate Escrow

Print Menu

Approval Time

Funding Screen

Return to Main Menu and Log out or wok another escrow.
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Preparing Documents for Signing

. Check docs against prelim for correct vestirigo you need a Grant Deed, Vestiamendment or redraw of docs?
. Check loan amount, change in system if necessary

. Check the prelim for liens, mortgages and taxes

. Update demand if necessary

. Order Insurance

. Do you have signed escrow instructions, S.I. statement, if not, include with dsigaed.

. Read lenders Instructions, are there any credit cards, liens, cash out transactions.

. After you prepare your estimate, check your fees against docs

Before You Start Packaging Your Documents

. Make sure there are no missing initials or signaturesck page by page.

. Make sure the right to cancel notice have all the dates filled out. This can cause the recession to start over andfalatirygyour
. Make sure you send the documents to the Lenders proper address.

. Make sure you send recording docunsaietthe correct Title Officer.
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Guidelines for Packaging Documents

Number of Copies to be made

. Lender Instructions

. Note

. Deed of Trust and Riders

* Abandonment of Homestead

* Grant Deed

* Escrow Instructions and Amendments
. Estimated Closig Statement

* Statement of Information and PCOR
* Demand

. Insurance

ltems To Be Sent To Lender

. Original Lenders Instructions

. Original Noteand two certified copies

. Two certified copies oDeed of Trust and Riders

. One certified copy oGrant Deed

. One certified copy oAbandonment of Homesteétirequired)
. One certified copy oEstimated Closing Statement

. One certified copy oEscrow Instructions

. One certified copy oAmendments

. One copy oDemand

. One copy olnsurance

Iltems To Be Sent to Title

. One copy oLenders Instructions

. Original Deed of Trust and Rideend one copy of each

. Original Grant Deed

. Original Abandonment of Homesteéfirequired)

. Original Preliminary Change of Ownersh{PCOR)

. Original S.1.from all parties, even if they are coming off Title

. Copy of allDemands and any judgmentsake sure they are all curre|

PNFRPFPEPNMNNPPODN

6C



Property Tax Information and FAQs

How much are property taxes?

Although property taxes change duddoal assessments, the general rule of thumb is about 1.25% of your properties assessed value
When are the taxes due?

Annual property tax bills are mailed in early October of each year. The bill is payable in two installments.

The 1st installment is duen November 1and is delinquent if the payment is not received by 5:00 p.m. or postmarked by December
10. A 10% penalty is assessed for delinquent payments.

The 2nd installment is due étebruary 1 and is delinquent if the payment is not received by p:6@ or postmarked by April 10, a
10% penalty and $10.00 cost fee are assessed.

If December 10 or April 10 falls on a Saturday, Sunday, or a legal holiday, the delinquency date is the next business day.

Both installments can be paid at the same timepdayoboth installments in one payment, please include the first and second
installment stubs with your payment.

Payment Deadline Summary
Installment Due Date Delinquency Date* Penalty, if delinquent

1st November 1 December 10 10% of amount due
2nd Februey 1 April 10 10 % of amount due + $10.00 Cost Fee

*If December 10th or April 10th falls on a Saturday, Sunday, or a legal holiday, the delinquency date is the next bysiness da
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Important Dates

Computing JAN |Jan. 1- Assessment Date

DCeIing(;J;:nt PeDnaIti1%s FEB  Feb 1- 2nd Installment Due

(Sl MAR [[Mar. 1- Taxes on Unsecured Roll Due

April 10 to APR  Apr. 10- 2nd Installment Delinquent

June 30-- Apr. 15- Last Day to He Homeowners, Veterans,
One or Both Installments and Senior Citizens Exemptions

el Fa way [~

0,
R JUN  Jun. 8 Publication Date for Delinquent Taxes

July 1 on-- JUL  |Jul. 1- Beginning of Fiscal Year to July 1 of

One or Both Installments Following Year

Delinquent-- Jul. 1- Properties with Delinquent Taxes Sold to §

ADD 10%- Penalty Jul. 1- Owners to be informed of New Values

ADD $10.00 Cost Jul. First Monday Assessment Appeals Board

ADD $15.00 Redemption Char Jul. 30- Last Day to Advise Owners of NeMalues

ADD 1 1/2% per month AUG  Aug. (Late)- Sale Numbers Assigned for Delinque
Taxes

Sept. (Mid)- Tax Rates Set

OCT  Oct. (Last week) Tax Bills Mailed

NOV [Nov. 1-First Installment Due

December 10 to DEC Dec10- First Installment
April 10

1st Installment Delinquent

ADD 10%
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Homeowner s6 Associations and CC&Rs

When you buy a home in a new subdivision, common interest development (CID), planned unit development (PUDp, or co
chances are good that you also automatically become a member of anexclusiv ub. . . t he homeowner sdé a
are the people who own homes in the same development.

WHAT HOMEOWNERSO6 ASMAE REGULAOE S

1 basketball hoops 1 garages, outdoor lights, TV antennas

1 house design, sheds 1 garbage cans, views, window coverin

1 clotheslines, fences, shingles 1 noise, outdoor decorations

1 exterior paint, mailboxes, swing sets 1 home businesses, pools, exterior doo

1 lawns, trees, hedges, weeds 1 pets (size or even acceptability)
Covenants, Conditions and Restrictions (CC&Rs)
Thehomeownersdé association wild/ probably exercise a | ot of
developments usually include restrictions on how the property can be used. Usually, these restrictions, called comdit@ms, co
ard restrictions (CC&Rs) putdecisiana ki ng ri ghts in the hands of a homeowners

ask for more information and seek legal advice if necessary. Some associations enforce every rule; others are rumr@ a far r
relaxed way. Most associations are very sensitive to making decisions that will enhance the value of the houses.

Study the CC&Rs carefully to see if they are compatible with your lifestyle. CC&Rs commonly limit the color or colora painta
your house, the color of the curtains or blinds visible from the street and even the type of front yard landscaping you @waue do. S
even require that garages facing the street be kept neat, insist that laundry be dried indoors rather than hung ashiitiine, pr
basketball hoops in the driveway or front yard and prohibit parking RVs or boats in the driveway. These rules may beweneral
more often they are excruciatingly detailed.

Getting relief from overly restrictive CC&Rs after you move in is notaillgieasy. You will likely have to submit an application
(with fee) for a variance, get your neighborsd per oimskea on
structural change, such as building a fence or adding a ngmumyill likely need formal permission from the association in addition
to complying with city zoning rules.

Maintenance Fees

Homeownersd associations can often assess mandatory fees
developnent has a pool, golf course or other recreational facility. Many associations in housing developments let their boards ra
regular assessments up to 20% per year and levy additional special assessments with no membership vote for a newr roof or
cag t al i mprovement . I f you are on a tight budget, check
board to increase the amount. Al so, i f parts of thetiodeve
meeting and talk with the officers about financing and other issues of concern.
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Virtual Escrow

HOA Document Request
Attachment

Pl ease forward the following Homeowner s Association docum

Articles of Incorporation

Bylaws

Rules and Regulains

Pending and Current Litigation

Last 12 months minutes

Current Budget

Financials

Statement containing location and number of designated parking and storage spaces
Statement of Account

64



FREQUENTLY ASKED QUESTIONS

SOME IMPORTANT STARTING NOTE S élt is important to note that while the system is enabled for more than one user at a
time it iSURGENT that the following precautions are taken:

Only 1 person in any given file at a timehat will keep one from overriding the other without originalp@ad file in hand

Only 1 person to print and update checks at any given time. When you are reviewing a file and not editing or updatiigduaecthie
to Menuo button instead ofiitderndean spaateereportfoette VirtlieGhmology Pepu Sosjusiile  a
the wolf story, only have them checking on the important stuff.

The Approval Time Screen when completed and saved will automatically generate your Lender, Rate and Term amendment as we
as your preclose documents. Howewve you wi || still need to fax the Lenderoés
demands to the Virtual Technology Dept. for them towaompl e
time you are signing yourorrowers, so the Virtual Dept. can complete the payoff and title information. Hate to repeat ourselves but
the Approval Time section MUST be completed before the Virtual Dept. can even access your payoff screens in any escrow.

The Funding Screenis of uimost importance! When completed, it will automatically notify the Virtual Dept. of the funding with the
wire amount and generate the authorization to record. The earlier title is aware of the funding, the sooner they caceréicerd o

funds hit- that smple. (Remember to put in the over funding you are expecting or any credit you are giving to the borrower. It will be
another fiheads upo for the Virtual Dept. and save a phone

Q. Why is the zip code box first in the borrower mailing addess?

A. To make it easier to verify county and current zip code, we have integrated a California only zip code database. Afeertlyeu en

Zip code, hit the tab or enter key and the City, County and State should appear. You can of course edit ttienrifgona current

records show different.

Q. I'want to do a first and second concurreni how do | do that?

A. You will still need 2 escrows, however, the good nevisyisu only have to enter 1 of

t hem. Foll ow these stepd:bon ttyhpee tlisttl e& sZmrde ecno niccuornrneemtt sOn
concurrent. Enter New First Estimated Loan amount wunder AF
Enter Payoff information as usual. Both Escrow numbers willrbated when setup is complete. Remember to print both sets of
Instructions

Q. How do | delete a borroweri after it opened | found out 1 of the 3 borrowers will not stay on title?

A.From the main menu, select AEdiI nfoldwdated and enter the es
these steps: On the Number of Borrower(s) screen change th
borrower #3 (the last one). - When you get to the borrower screen, you can edit and change the names and sooiahbecsrity

Say it was really borrower #2 that was comingio§ou would erase name 2 and

type in the name of Borrower #3 (dono6ét forget new soometal S
final fiset up orisave and metprh te mandmenuCl i c k

Q. I entered 2 payoffs then found out that what | thought was a second trust deed is belongs to another propértyow do |

delete it?

A.From the main menu, select AEdit/ Updatedo and enter the es
these steps: - On the Number of payoffs screen change the number from 2 to 1 - Click on next that will delete the second lender
Continue to enter through all the screens until youNoedme t

you find you need to delete payoff #1, you can either change the payoffs to

0, click next and reselect the payoff OR you can leave it as 1 and edit your previous

selection on that screen.

Q. What about Limited Escrows?

A. Within the scope of thiprogram, a Limited Escrow would be one in which instructions

are limited to one page and you are taking instruction from the lender as to debt payoff.

In this, case you WOULD NOT HAVE ANY REAL ESTATE PAYOFFS. If you have real

estate payoffsinvolvedinyor transaction, select fA2nd TDO6 in the | oan sci
Q. How do | search for a payoff lender?

A. Most likely, you will not immediately know the code, since the lane guide has been

updated, during the conversion. ByomMamee . p&ynofefr lasndamyst e
lender for example for Washington

Mutuali you could enter W or Wash or Washingiothe more letters the quicker the

search. (Same procedure for new lender as well)

Q. | have a private party lender for payoff (or the lender is not on the list) how can | add them?

Aln this case, you would check the fiothero box ddRIVATEEr | end
Click on fAinexto Type t he | ncdakLender)arlLendeaNamesalofglwithkagdredsaphoneyandfaxn d
numbers if you have them. This information will be saved for this file ddye: Notify your Virtual Technology Department if you

have a lender (other than private party) not on the list.
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Q. I am doing a new Second, and only paying off the current 2nd. How do | show the payoffs?

A. In this case, enter the lender information for both existinglst and 2nd liens. Since you

have selected 2nd TD in loan type, the system will know that the 1st &ljasteficiary

record and will not create a demand request or payoff record. Enter the payoff information for the 2nd including theblean num
(Note: If you should need a beneficiary statement, one would be available on the print menu.)

Q. Can | see thanformation in an escrow after it has been opened?

A. Yes, you can review information on any open, in process file, at any time. From the

main menu, select AEdit/ Updateodo, enter the name or escrow
screens. Make sure that you clickonthB ACK TO MENUO button if you are not

making any changes to the file. (That will keep the Virtual Technology Dept. receptive

to your real changes)

Q, Can | change the colors of the text not visited on the smaller menus?

A. Yes. Click on Tools. Click on Intaet Options. Click on colors, select your change.

Q. Sometimes | get a screen errewhat do | do?

A.Connection speeds can vary. Wait until the screen has con
information

Q. Any specific hadware or software needed?

A. You will of course need an Internet connection. System performance is best with

Internet Explorer (version 5.50) and Netscape (version 4.72). Laser printers will

produce better results and are preferred especially for rederdiatuments. Ink jet

printers will work however; results will vary and not be optimal. (Note we have tested

the new HP1200 series and found that printer to perform exceptionally well on all

documents and checks.) You will also need to download Adobe AcRdénader

(version 5.05) itis freei and the link is on the print menu.

Q. How do | know when balancing of the escrow file is complete and the checks are ready to print? How do | print them?

A. You will see the fl ag btertyauolickomTiustih@ r ust 6 i n the main men
Menu options will appear for printing of receipts and checks as well as ledgers. We

Suggest printing in this order: - Click on Receipts and print all pending receipts (1 copy for the escrow file and lacepuyriting
folder) Click on Checks and select all pending checks. You will have to do each escrow separately, but that will keep each one in
order. It is good to print all the checks at once; it will save time and help prevent errors. However, if you choosinhatdeepk in

the group, then only mark the boxes for the checks you want to print. You will then have to update checks once thesthenint an
again after you print the remaining check. - Checks will come up as a PDF file (like documents do) have yotoothiecthe
printer (most | asers wil/|l be face up and ink jets feache dow
time. Say you print checks 10A®@05 and the voucher numbers (on the screen but also prints on each checkheegstoow

number) are from 1045050, if all printed okay you would enter ending check as 1005 (start number will default) and voucher
starting number 1045 and voucher ending number as 1050. If something happened to the printer and check, 100wz stuck
printer and subsequently unusable, you would do as follows: (1) Write VOID on remains of check 1004 and put in accdenting fol
(2) Update printed checks 100003 and vouchers 104548. (3) Update damaged check number 1004 (4) Update printedd che
1005 and voucher 1050 (5) Go back to print checks and that 1 check voucher 1049 will be ready to pfint again

Remember to update again (1006 after you print)

Q. I didnét have any pay eonowlneeddemandadaow doindpthahen | opened

A. From the main menu, select OEdit/ Updated and go yomto th
have and select payoff lenders as normal. Select Save and go to Print Menu Regenerate the Escrow Instructions andkagening pac
for your demand$ you can print just those pages.

Q. How do | know the status of the escrow files?

N= New file, opened

A= Approved

F= Funded

X= Canceled

C= Closed

You will see the status displayed every time you are searching by an escrow

number/nameetc. To obtain a list of all your escrows, simply enter your broker code

in the escrow number field and click on search.

Q. My documents are not printing correctly i help?

A. Always check the paper size in properties, and on the main $cite@ray be st to

shrink legal size to paper size. If you are only getting a blank screen, verify that you

have a current version of Adobe Acrobat Reader (you can download for free from the

print menu link). If that is not the issue, alyeot should help.
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Q. I ned to reprint a document, but it is not on the listanymoreis cr een says fiNo Result Foundbo
A. You can reprint a document (even if it is not on the immediate print menu). In this case, from that same screen, gotewthdd
escrow humberrdborrower hame for

search (the search fields would show towards the bottom of the screen if you have

other pending immediate print jobs), once the file is selected the entire menu of

available documents will show.

Q. My borrower is short money to close (tis is my first short file!) what do | do?

A. Good practice is to advise the borrower(s) to bring in
your Escrow Division. (Remember that if you take a personal check, you will have to

wait until you can confirm clearance oratttheck with the bank, before you can close

the file and disburse any remaining funds.) If you are not on a daily run with Comerica

Bank, call your Virtual Technology Dept. to arrange for a messenger for the funds.

Funds should be deposited into the btrksame day they are received, unless

received after business hours. Make sure you note the date received and the date

deposited. DEPOSITS MUST BE ENTERED THE DATE THE FUNDS ARE

DEPOSITED INTO THE BANK. After the receipt is posted, it will be ready fantprg

in the trust menu under Print Receipts.

Q. The Virtual Technology Dept. balances my trust account. Do | have to tell them when | have issued receipts or checks?
What about checks that are void or stop payments?

A. No, it is not necessary to adviseetn about checks issued or voided. Do, however fax over a copy of any stop payment orders you
have sent to the bank. They will need

them for reconciliation purposes. However, there are some important system notes

that is worth repeating so here goes. Alg/gyint receipts first that will insure that you have them for the file. Next, print your
checks. It is a good idea to print all checks associated with the closing of the escrow at one time. Not only will jilisate wark,

but you will also avoid pblems with undisbursed funddJpdate your printed and/or damaged checksThis item is critical. It is

the only way to keep your daily banking current. Each time you update a check it records that check number as issugthand save
informationfortans mi ssi on to the bank (normally referred to as fApo
ivo preceding the number. A Print your escrow |ledgers | ast
the ledgers will indicate the actuaieck number issued.

Q. I was in a hurry to issue 2 checks, so only cut the ones | needed instead of all of them. Unfortunately, for me, they wete

in sequence. When | updated the checks | forgot and entered the wrong voucher number on the 2nd chie¢kneant to update
Vouchers 1007 and 1009, instead, | entered Vouchers1007 and 1008. How do | fix that?

A. This part is a little tricky; you will need to contact the Virtual Technology Dept., because they will also have toencakesttion

at their end. Tie 2nd check will need to be canceled and a stop payment issued on that check number. It canidsretddwith

new check number) to the same party for the same amount, with the correct

voucher number.

67



AThe Preliminary Title Reporto

The PreliminaryTitle Report (prelini or- PTR) discloses the current vesting, as well as the general and special taxes, assessments a
bonds, CC&RO6s, easements, rights of way, encumbransces, |ie
beginnirg, the prelim has been a useful tool...relied on heavily by escrow companies, brokers and buyers.

Many deposit receipts are conditioned on the buyer @&issorappro
defects. Foradeveloperf | and, great expense is incurred based on the
cl ose. I n addition, the broker checks the prel i mhefpropertyany

Finally, escrow relies on the preliminary report for carrying out its instructions. It is up to escrow to take the necessarschisgs
the parties to eliminate any other liens or defects in title, which will interfere with closing.

The prelim and last mine updates and title conditions are used by escrow to reveal any title problems to be eliminated before closir

What are the most common ways to hold title?

A Joint Tenancy: The main distinguishing characteristic of joint tenancy is the right of sunshp. If one of the joint tenants dies,
his interest passes automatically to the surviving party or parties instead of being tied up in lengthy probate prat¥bedings.or
more people own a property as joint tenants, they own an undivided eqtegtimethe property.

Tenancy-in-Common: This is so standard a form of ownership for unrelated buyers that it is generally presumed to be the way they
hold title if nothing else appears to the contrary. The shares are presumed to be equal unledsesteiteriart the deed, and each of

the tenants has equal rights of possession. There is no right of survivorship; eacmteaemrhon should note in his will the person

or persons to whom his share will pass.

Community Property: This type of ownership iavailable to married couples in nine statésizona, California, Idaho, Louisiana,
Nevada, New Mexico, Texas, Washington and Wisconsin. Both husband and wife have an equal right to possess the property durir
their marriage, and in some states, uporditegh of either spouse, the survivor automatically receives half of the community property
and the other half passes to the lawful heirs.

Sole and Separate PropertyHolding title this way means that no one else has any interest in it. If you are naadiadsh to take
title this way, you should record a quitclaim deed from your spouse to yourself so that no community interest coulddoat@aime
later date (in community property states
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Ownership

Real property may be owned by a sole owner, or it beagwned jointly by two or more persons. A person who is the sole owner of
a parcel of real property is said to be the owner thereof in severalty. Concurrent ownerskogvoership, on the other hand, means

simultaneous ownership of a given piece ferty by two or more persons.

Joint Tenants Community Property

Parties:

Any number of persons (can be
husband and wife)

Division:

Ownership can be divided into
any number of interests, equal
unequal

Each ceowner has a sepate
legal title to his/her undivided
interest

Possession:

Equal right of possession
Conveyance:

Eachceo wner 6s i nt
conveyed separately by its
owner

Purchaseroés St
Purchaser becomes a tenant in
common with the other eo
owners

Death:

Onccowner 6s dea
interest passes by will to his/he
heirs subject to administration
by the local Superior Court. No
survivorship right

Successors Status:

Devisees or heirs become
tenants in common
Creditordéds Rig
Coowner 6s i nter
onexecution sale to satisfy
his/her creditor. Creditor
becomes a tenant in common

Parties:

Any number of persons (can be
husband and wife)

Division:

Joint tenants have one and the
same interest

There is only one title to the
whole property

Possession:

Equal right of possession
Conveyance:

Conveyance by the owner
without the ot
his/her joint tenancy
Purchasero6s St
Purchaser becomes a tenant in
common with the other eo
owners

Death:

Onccowner 6 s deal
tenancy remains to sukgr. The
right of survivorship is the
primary incident of joint tenancy
Successors Status:

Last survivor owns property in

severalty
Creditords Rig
Coowner 6s inter

on execution sale to satisfy
creditor. Joint tenancy is broker
creditorbecomes a tenant in
common

Parties:

Only husband and wife
Division:

Ownership interests are equal
Title is in th
Each interest is separate
Possession:

Both caowners have equal
possession

Conveyance:

Both coowners must join in
conveyace of real property.
Separate interests cannot be
conveyed
Purchaserds St
Purchaser can only acquire
whole title of community,
cannot acquire a part of it
Death:

On coowners death %2 belongs
to survivor in severalty and Y2
goes by will to decedents
devisees subject to
administration by the local
Superior Court

Successors Status:

If passing by will, tenancy in
common between devisee and
survivor results
Creditordéds Rig
Coowner 86s i nter
sold separately, the whole
property may be sold on
execution to satisfy debts of
either husband or wife,

depending on debt

Please consult an attorney if you have questions regarding the best way to hold title, as personal circumstances often afiect

decision.
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What Is an Escrow and Why Is It Needed?

An escrow is an arrangement in which a disinterested third party, called an escrow holder, holds legal documents andHalids on be
of a buyer and seller, and distributes them according to the buyer's and seller's instructions.

People buying and selling lezstate often open an escrow for their protection and convenience. The buyer can instruct the escrow
holder to disburse the purchase price only upon the satisfaction of certain prerequisites and conditions.

The seller can instruct the escrow holder tairepossession of the deed to the buyer until the seller's requirements, including receipt
of the purchase price, are met. Both rely on the escrow holder to carry out faithfully their consistent instructiontoréiating
transaction and to advise theifrany of their instructions are not mutually consistent or cannot be carried out.

An escrow is convenient for the buyer and seller because both can move forward separately but simultaneously in providing
inspections, reports, loan commitments funds, geadl many other items, using the escrow holder as the central depositindfpoint.
the instructions from all parties to an escrow are clearly drafted, fully detailed and mutually consistent, the escroanhialkier
action on their behalf without furéin consultation. This saves much time and facilitates the closing of the transaction.

Who May Hold Escrow's?
The escrow holder may be any disinterested third party (although some States require that certain escrow holders be licensed)

There are two impant reasons for selecting an established, independent escrow firm, or attorney, or an escrow officer with a bank,
& L, Licensed Real Broker, Mortgage Lender or title insurance company. One is that real estate transactions require@astremend
amount oftechnical experience and knowledge to be able to be handled smobtklyther is that the escrow holder will generally

be responsible for safeguarding and properly distributing the purchase price funds.

What Is The Escrow Procedure In California?

Who does closings in California? What types of deeds are used? Who pays title insurance? When are property taxes title® Find ou
answers to these questions and more!

Not only do escrow procedures differ between Northern and Southern California, thegrglsomewhat from county to county.
Title companies handle closings through escrow in Northern California, whereas Escrow Companies, Title Companies, Real Estate
Brokers and Lenders handle them in Southern California. Conveyance is by grant deed.

Californians have both ALTA and CLTA policies available Southern California, sellers pay the title insurance premium and the
transfer tax. Buyer and seller split the escrow cdstthe Northern California counties of Amador, Merced, Plumas, San Joaadin, a
Siskiyou, buyers and sellers share title insurance and escrow costs equally.

In Butte County, sellers pay 75%; buyers pay 25%. In Alameda, Calaveras, Colusa, Contra Costa, Lake, Marin, Mendocino, San
Francisco, San Mateo, Solano, and Sonoma countigerdpay for the title insurance policy, whereas sellers pay in the other
Northern California counties.

Each California County has its own transfer tax; some cities have additional charges. Property taxes may be paid amrheftlyeon
December 10thgr semiannually by December 10th and April 10th. California is a commproperty state.

What Is Involved In an Escrow Closing? Escrow Instructions

Escrow instructions are written documents, signed by the buyer and seller giving the escrow offitierstges to follow through to
completion, so escrow can then be closed.

Typical instructions would include the following:

1 The method by which the escrow holder is to receive and hold funds to be paid by the buyer.
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1 The conditions under which a lapsetiofie or breach of purchase contract provision will terminate the escrow without a
closing.

1 The instructions and authorization to the escrow holder to disburse funds for recording fees, title insurance polteye real es

commissions, and any other clositagts incurred through escrow.

Instructions as to the pmation of insurance and taxes.

Instructions to the escrow holder on the payment of prior liens and charges against the property and distribute the net sale

proceeds.

=a =4

Since the escrow holder canly follow the instructions as stated, and may not exceed them, it is extremely important that the
instructions be stated clearly and be complete in all details.

What Each Party Does in the Escrow Process
The Seller

Signs the executed deed to the buyith the escrow holder.

Deposits evidence of a pest inspection and all other required repair work.

Deposits other required documents such as addresses of mortgage holder, insurance policies, equipment warranties or ho
warranty contracts, etc.

=A =4 =4

The Buye

Deposits the funds required, in addition to any borrowed funds, to pay the purchase price with the escrow holder.
Signs deed of trust or mortgages necessary to secure loans.

Approves any inspection reports, title insurance commitments, etc. callleg ttoe purchase and sale agreements.
Fulfills any other conditions specified in the escrow instructions.

=A =8 =8 =4

The Lender

1 Deposits proceeds of the loan to the purchaser.
1 Directs the escrow holder on the conditions under which the loan funds may be used.
1 Provdes escrow instructions and loan documents to escrow holder.

The Escrow Holder

Opens the order for title insurance.

Obtains approvals from the buyer on preliminary title report, pest and other inspections.

Receives funds from the buyer and/or lender.

Prorates insurance, taxes, rents, etc.

Disburses funds for title insurance, recording fees, real estate commissions, lien clearance, etc.

Prepares a final statement for each party, indicating amounts to be disbursed for services and any furtheeagssanis n

to close escrow.

1 Prepares and records deed and loan documents, delivers the deed to the buyer, loan documents to the lender and funds tc
seller, closing the escrow.

=A =4 =4 =4 -4 -4

Closing the escrow

Once all the terms and conditions of the instructidrsoth parties have been fulfilled, and all closing conditions satisfied, the escrow
is closed

Division of Charge
The method of dividing the charges for the services performed though escrow varies from place bheldees and service charges
to be dvided might include, for example, the title insurance policy premium, escrow fee, recording fees, and cost in connection with

any loan being obtained. Unless there is some special agreement between the buyer and seller as to how these chags are to b
local custom will generally be followed
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In San Diego County, it is customary that the seller pay for title insurance and all the rest of the fees are splitieetvesZBa.
In Summary
The escrow process was developed to help facilitate the spleatrase of your home. The escrow holder accomplishes this by:

Acting as the impartial "stake holder," or depository of documents and funds.
Processing and coordinating the flow of documents and funds.

Keeping all parties informed of progress on the@scr

Responding to the lender's requirements.

Securing a title insurance policy.

Obtaining approvals of reports and documents from parties as required.
Prorating and adjusting insurance, taxes, rents, etc.

Recording the deed and loan documents.

Maintaning security and accountability of monies owed and owing.

=8 =4 =4 -8 -8 -8 -8 _-9_-9
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<Seller/Title>

, confirm loan in proce ss)
[ Order ?Saarchj- Obtain Signed Instructions

Received f Review Title Report
(Clear Title of liens laxes, ect 3gainst
Saller and or Buyer)

Sdler Orders
Ternnte Inspection, Zone Disclosures,

Ho m‘voﬁoﬂron Plan

[Seller Complete TenmteiRepaurs]

Forward Recording L and Funds needed to Close
Documents to Title ’

Escrow Process

| Prepare Instructions |

| Receive Good Faith Depost |

(No Signed Instructions = NO
ESCROW
Buyer can demand and receive
deposa back)

<Escrow>
Receive Loan Documents and
Figure File for Missing items

Buyer to Sign Documents

| Mggggng‘ﬂ Service |

Call Lender for aff Outstanding
Conditions to Fund Loan

<Buyer/Lender
Contact Lender
(Send centified instructions,

| Buyer Inspection |

3

Loan in Process
Is Lender in receipt of
Applicaton
Ww2's
Tax Returns
Employmera Info
Bank Account Info
Appransal - Chack for work requeements?

&

[ Loan Submitted |

| Loan Afroval |
\ Qrder Loan Documems]
and Bning in Funds for \

Package and Retum
Loan Docs to Lender

| Orderindmg ]'qwnderE-n&tFunds'"]

[ Set Up Recording/ Closing |

.

Receive Confirmation of Recording / Title
Charges and Funds Balence File and

Disburse Proceads)
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Terms

Abandoment
The voluntary relinquishment of rights of ownership or another interest (such as an easement) by failure to use the
coupled with intent to abandon (give up the interest).

Abstract
A summary.

Abstract of Judgment
A summary of money judgmenbtained in court. (When this summary or abstract is recorded in the county recorder's
in some states the judgment becomes a lien on the debtor's property, either presently owneacquaédr) Index

Abstract of Title

A summary prepared byl@ensed abstractor of all documents recorded in the public records of the political subdivisic
where the land is located. An abstract in some states or areas is reviewed by an attorney or other experienced title
determine the status of titl¥irtually every abstractor today provides actual copies of the records rather than an abstr
each document Index

Abatement
A reduction or decrease. Usually applies to a decrease of assessed valuation of ad valorem taxes after the assessr
levy. Index

Acceleration Clause

Clause in a deed of trust or mortgage, which "accelerates,” or hastens, the time when the indebtedness becomes d
example, some deeds of trust contain a provision (an acceleration clause) stating that the note shalllescamediately
upon the sale of the land or upon failure to pay interest or an installment of principal and interest. Index

Accommodation Recording
Recording of instruments with the county recorder by a title company merely as a convenience toex emstavithout
assumption of responsibility for correctness or validity. Index

Acknowledgement

A formal declaration before a duly authorized officer (such as a notary public) by a person who has executed an ins
that such execution is his own act ate®d. An acknowledgment is necessary to entitle an instrument (with certain spe
exceptions) to be recorded, to impart constructive notice of its contents and to entitle the instrument to be usedeas ¢
without further proof. The certificate o€lanowledgment is attached to the instrument or incorporated therein. Index

Adjustable Mortgage Loans (AML'S)

Mortgage loans under which the interest rate is periodically adjusted to more closely coincide with current rates. Té
and times of adjustent are agreed to at the inception of the loan. Also called: Adjustable Rate Loans, Adjustable Ra
Mortgages (ARM'S), Flexible Rate Loans, and Variable Rate Loans. (See also: Indexing, Rate Index). Index

Administrator
A person appointed by the probataitt to carry out the administration of a decedent's estate when the decedent has |
will. If a woman is appointed, she is called an administrator. Index

Adverse Possession
A process of acquiring title to real property by possession for a certaindgsyd period, in addition to fulfilling other
conditions. Index

Affidavit
A written statement or declaration, sworn to before an officer who has authority to administer an oath. Index

Agent
One who has authorization, either expressed or implied, torot fepresent another party, usually in business matters
as issuing title insurance policies on behalf of a title insurer for a portion of the premium. Index

Agreement of Sale
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A written contract entered into between the seller (vendor) and bugmedde) for sale of real property (land) on an
installment or deferred payment plan. It is also known as an agreement to convey, a long form Security Agreement
estate installment contract. Index

All-Inclusive Rate
Rate which includes charges fdtet insurance, searching or abstract fees and examination fees. Index

ALTA
(American Land Title Association) Organization composed of title insurance firms which sets standards for the indu:
including title insurance policy forms used on a natioraidf Index

Amendment
A change to alter, add to, or correct part of an agreement without changing the principal idea or essence. Index

Amortized Loan
A loan that is paid off, both interest and principal, by regular payments that are equal or nearlpéexial.

Annual Percentage Rate (A.P.R.)

The yearly interest percentage of a loan, as expressed by the actual rate of interest paid. For exampta Biveeid
would be much more than 6% simple interest, even though both would say 6%. The A.P.Rudsdiss a requirement of
federal truth in lending statutes. Index

Appraisal
An estimate of value of property resulting from analysis of facts about the property; an opinion of value. Index

Approved Attorney
An attorney whose opinion is acceptable tdla tompany as the basis for issuance of a title insurance policy by the in
The insurer, rather than the attorney, executes the policy. Index

Assumption
The act of conveying real property; taking title to a property with the Buyer assuming litdiltstying an existing note
secured by a deed of trust against the property. Index

Back Title Letter or Certificate
See Starter. Index

Bankruptcy
A special proceeding under federal, or in some instances state, laws by which the property of a del#oteid pyathe cou
and may be divided among the debtor's creditors and the debtor. Index

Basis or Tax Basis

Beneficiary
As used in a Trust Deed, the Beneficiary is the Lender. Index

Blanket Mortgage or Trust Deed
A mortgage or trust deed that covers miwmtone lot or parcel of real property, and often an entire subdivision. As
individual lots are sold, a partial reconveyance from the blanket mortgage is ordinarily obtained. Index

Bona Fide Purchaser
One who buys property in good faith, for fair valueg avithout notice of any adverse claim or right of third parties. Inde

Boot

Branch
A subordinate or division office of Golden Escrow Company, as opposed to an affiliate, agent, subsidiary or underw
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associated with the Company. Index

Breach of @ntract
Failure to perform a contract, in whole or part, without legal excuse. Index

Building Contract
An agreement between an owner or lessee and a building contractor, setting forth terms relative to the construction
proposed structure. Index

Buy down

A payment to the lender from the seller, buyer, third party, or some combination of these, causing the lender to redt
interest rate during the early years of a loan. The buy down is usually for the first one to five years of the loan: (See
Certificate Backed Mortgage). Index

Capitalization Rate
The percentage (acceptable to an average buyer) used to determine the value of income property through capitaliz

Cash Out

Certificate of Title
In areas where attorneys examine abstracthains of title, a written opinion, executed by the examining attorney, stat
that title is vested as stated in the abstract. Index

Close of Escrow
The date the documents are recorded and title passes from Seller to Buyer. On this date, the@uogsrthedegal owner,
and title insurance becomes effective. Index

Closing
The final procedure in the real estate sales process, where the sale and pertinent loan are completed by the execut
documents for recording. In some areas, this procedurmisrkas the closing of escrow. Index

Closing costs
The numerous expenses, which buyers and sellers normally incur to complete a transaction in the transfer of ownel
estate. These costs are in addition to price of the property and are iteaid ptdpe closing day. Index

Cloud on Title
An irregularity, possible claim, or encumbrance, which, if valid, would adversely affect or impair the title. Index

Coinsurance

Ordinary coinsurance is defined as a transaction under which each of two or suneesirassumes a designated portion ¢
liability for the total risk and is liable for only such portion of any loss beginning at the first dollar of loss. (Se@&wein.)
Index

Collateral
By or at the side, additional or auxiliary. Mistakenly usednean collateral security. Index

Collateral Security
Most commonly used to mean some security in addition to the personal obligation of the borrower. Index

Commitment

A binding contract with a title company to issue a specific title policy, showing bodetexceptions contained in the
commitment and any intervening matters after the date of the commitment and prior to the effective date of the polic
commitment contains all information included in the preliminary title report, plus a list oflthedihpany's requirements 1
insure the transaction. It also includes the standard exceptions from coverage that will appear in the policy. Index

Community Driveway
A driveway, which is jointly owned, used and maintained by two or more persons. Usymilyioa of each owner's prope

76



is burdened by the driveway. Index

Community Property
Property acquired by husband, wife or both during marriage which gives each spouse an interest in the property wh
appears in title or not. Index

Comparable Sas
Sales that have similar characteristics as the subject property, used for analysis in the appraisal. Commonly called
Index

Condemnation

The taking of private property by the government for public-wusefor a street or a storm drainpon naking just
compensation to the owner. This right or power of government to take property for a necessary public use is called
domain." Index

Conservator
A person appointed by the court to care for the person and/or property of an incompetentadatiult unable to care for
their person or property because of health. Index

Constructive Notice
Notice imparted by the public records of the county when documents entitled to recording are recorded. Index

Conveyance
An instrument in writing, such asdeed or trust deed, used to transfer (convey) title to property from one person to at
Index

Corporation
An entity authorized by law and established by a group of people, the stockholders, which is endowed with certain r
privileges and dutiesimilar to an individual. Index

Covenant

(1) A formal agreement or contract between two parties in which one party gives the other certain promises and ass
such as the covenant of warranty in a warranty deed. (2) Agreements or promises cantiéeels and other instruments
performance or nonperformance of certain acts, or use or nonuse of property in a certain manner. Index

Covenants, Conditions and Restrictions

Commonly called "CC & R's" the term usually refers to a written recorded decfawhich sets forth certain covenants,
conditions, restrictions, rules or regulations established by a sub divider or other landowner to create uniformitpgs t
and use within tracts of land or groups of lots. The restrictions also can besbs@ly deed. CC & R's are sometimes
referred to as private zoning. Index

Debt
Money owing from one person to another. Index

Debtor
One who owes a debt. Index

Decree of Distribution
A probate court decree, which determines how the estate of a decedene shstributed. Index

Deed

Written document by which an estate or interest in real property is transferred from one person to another. The pers
transfers the interest is called the "grantor.” The one who acquires the interest is called the™ gpeartgdes of deeds are
grant deeds, administrators' deeds, executors' deeds, quitclaim deeds, etc. The deed to use depends on the langue
deed, the legal capacity of the grantor and other circumstances. Index

Deed of Trust or Trust Deed
A written document by which the title to land is conveyed as security for the repayment of a loan or other obligation.
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form of mortgage. The landowner or debtor is called the "trustor." The party to whom the legal title is conveyed (anc
may be called oo conduct a sale thereof if the loan is not paid) is the "trustee." The lender is the "beneficiary." Whe
loan is paid off, the trustee is asked by the beneficiary to issue a "recon” or reconveyance. This reconveyance carre
the release thahe holder of a mortgage executes when the mortgage is paid off. Index

Deed Restrictions
Limitations in the deed to a property that dictate certain uses that may or not be made of the property. Index

Defect
A blemish, imperfection or deficiency. A defedititle is one that is irregular and faulty. Index

Defective Title
(1) Title to a negotiable instrument obtained by fraud. (2) Title to real property, which lacks some of the elementy t@
transfer good title. Index

Deferred Exchanges. Simultanadtixchanges. No simultaneous Exchanges. Exchanges. Starker Exchanges

Demand Note
A note having no date for repayment, but due on demand of the lender. Index

Deposit
(1) Money given by the buyer with an offer to purchase. Shows good faith. Also cathedteaoney. (2) A natural
accumulation of resources (oil, gold, etc.) which may be commercially recovered and marketed. Index

Description
The exact location of a piece of real property stated in terms of lot, block, tract, part lot, metes and bouded, reco
instruments, or U.S. Government survey (sectionalized). This is also referred to as legal description of property. Ind

Direct Lender
Direct lenders can approve and lend their own money. They able to make loan commitments as well as give lobn a)
Direct lenders are capable of dealing directly with the customer. Index

Direct Deeding
Disqualified Person

Earnest Money Deposit
Down payment made by a purchaser of real estate as evidence of good faith; a deposit or partial payment. Index

Easement
A right or interest in the use of the land of another which entitles the holder to some use, privilege or benefit, slaxtez
pole lines, pipe lines or roads thereon. Index

Effective Demand
A gualifying term meaning the ability to pay as well as dewitguy. Index

Eminent Domain
The right of a government to take privately owned property for public purposes under condemnation proceedings uj
payment of its reasonable value. See Condemnation. Index

Encroachment
The presence of an improvement such heilding, a wall, a fence or other fixture, which overlaps onto the property of
adjoining owner. Index

Encumbrance
A right or claim upon real property (land) held by one other than the property owner. Encumbrances are divided intc
classes, as follosv @) Liens (mortgages, deeds of trust, mechanics' liens, local taxes, assessments, judgments, attac
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